QuickBooks: Premier Retail Edition 2005 Comprehensive Report List

— List of QuickBooks Premier Retail Edition 2005 Reports ——

QuickBooks: Premier Retail Edition 2005 is designed specifically to help you manage your
retail business more effectively. Use it alone, or pair it with QuickBooks Point of Sale software
(sold separately) to transfer sales, inventory and customer information to your books in one
quick step. It comes with 144 standard reports with the flexibility for you to customize & build
your own reports. You can even export your data to Microsoft® Excel to conduct your own
specific financial analyses.

Key features and benefits include:
e Track expenses just by paying your bills. Track bills and get reminders when they're due. View bills and
create checks in one click and track your expenses automatically.
e Create invoices and track sales tax. Create invoices instantly. Calculate sales taxes automatically.
e Locate customer and vendor records instantly. Save time and give your customers excellent service.
e Get key facts, forms and resources, all in one place. New Business Checklist offers valuable links and tips.
e Get the accounts and features you need. Answer easy questions about your business. QuickBooks sets up
your company file with the accounts you need.
e Customize 100+ pre-designed forms to create a unique look.
Exchange data with Microsoft® Excel and more than 325 other software applications.
Track employee time and job costs. Create reports comparing estimated costs to actuals.
Forecast income and expenses automatically from your actual financial data.
Set "per item" price levels to set exact prices for each item in your inventory.
Turn an estimate or sales order into a purchase order without re-entering data.
Create a professional business plan painlessly for loan applications or yearly planning.
Track inventory components and assemblies automatically and get reorder reminders.
Work from another location with Remote Access.
Allow simultaneous access for up to 5 employees at one time.
Track daily sales easily by day, week or any time period with the Sales Summary Form.
Calculate sales tax liability automatically based on your tax rate and sales information.
Run 10 retail-specific reports to help keep you on top of every area of your business.
Track Work Orders and see complete service work histories at a glance.
See snapshots of any customer or vendor and recent account activity in one screen.
See an expert analysis of your retail business. See where you stand in any of 25 retail segments, and get
expert suggestions for improvement.
Get retail-specific accounting tips from industry financial experts.
e Transfer sales data, including customers, instantly, from QuickBooks Point of Sale.
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Retail Edition (10 Additional Reports)

Designed specifically to help retailers manage sales, inventory and customer information.

Profit & Loss Monthly Companson Monthly Sales by Customer

How 31,07 Dec3l,07  $Chg % Chg

Incame Jan 07 Feb 07 hdar O7F TOTAL
Sales 48228355 B323478 1500623 31.0% Chideszter, Jim 4500 1,564.00  1,634.00 323300
Total Income 4222855 E323478 1500823 311%
S Lamb, Brad IEI00  BEFO0 9200 115400
COGS 2652570 3151443 698873 26.3% Lee, Laurel 357,00 000 34E.00 70200
Total COGS 26,525.70 3351443 693873 263E Lucchini. Eill 400,00 0.0 21400 71400
Gross Frofit 2170285 2972035 201750  369%
Evpence Nguyen, Tuzn Sed00  THE.00 0.0 1,370.00
Payrall 1832665 2529381 696706 380K Rice, Linda 2.897.00 130500 48900  4691.00
Total Expense 1832685 2528281 EBA96T.06 330X TOTAL 465200 424200 282100 11.925.00
Met Income TITEO0 442643 105044 310K
Example A: Profit & Loss Monthly Comparison Example B: Monthly Sales by Customer
Company & Financial
Report Name What It Answers
Profit & !‘OSS Monthly How does my company's profit and loss for this month compare to last month?
Comparison
Balance Sheet Monthly How does my company's balance sheet compare to last month? Is my
Comparison company's financial condition improving?
Sales
Report Name What It Answers
Which month has the highest sales revenue? Which items, customers, or sales
Sales Graph

reps bring in the most income?

If my company tracks sales by customer, who were the best customers and what
was their sales activity over the last fiscal year?

Gross Margin by Inventory | If my company records each sales transaction, what is its gross margin for each
Item inventory item?

Monthly Sales by Customer

Customers & Receivables

Report Name What It Answers
Customer Payments by What methods are my customers using to provide payment? What are the
Payment Item monthly payments trends from the past year?
Estimates by Customer What outstanding estimates does my company have for each customer?
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Vendors

Report Name

What It Answers

Bills by Due Date

What bills are due and when? Which bills are due first?

Sales Tax Liability

For my company's total sales, how much is taxable, at what rate, and how
much sales tax is currently due to be paid?

Purchase Volume by Vendor

From which vendors does my company purchase the most goods?

Vendor Returns Summary

Which vendors generate the largest volume of returned goods?

Vendor Returns Detail

What goods are most commonly returned to each vendor?

Open Purchase Orders by
Vendor

What are the open purchase orders, by vendor?

Accounts Payable Graph

For the total amount owed to vendors, what proportion of that amount is
overdue?

Yendor Beturns Summary

Carr Computers
Cuncan Distributors
karpas Games
bdullen kderchanidse
Face Electronics

Sierra Software

Eritet Draily [eposzits
ales
:'.;1,‘::." g il
= &
= :
Imvaices Receive
Payrnents
Jan 13,07
== [,
321 _| rimes. o
183 Enter Bills Pa Bills ey éj_uﬁt;:ﬂeég.{r}ns
1,756.00 e
ES4
133

L7

Estimates Pay Sales Pay Excpert Retail
3% Emploisees Analysis Help
Example C: Vendor Returns Summary Example D: Retail Navigator
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Company & Financial Reports

Find out how well your company is doing financially.

Profit and Loss

Ordinary Income/Expense

Incarme
Labar
Construction

Subcontractors
Total Construction

Total Incore
Gross Profit
Expense
Job Expenzes

Equiprnent Rental
Job Materials
Total Job Expenses

Total Expense
Met Ordinary Incorne
Met Incorne

Example 1: Profit & Loss Standard

Profit & Loss

Income by Customer Summany

4,252.00 Bbercrombie, Kristy
i 281.149
£,232.38 TDthEIy Rmr;- Wristy 8811
5 532 38 al Bbererormbie, Kristy .
13.084.32 Ecker Designs
13,084.38 Office Repairs 1,219.69
Total Ecker Designs 1,219.69
A50.00 Jagobsen, Doug
1.302.251 . Paclhouse 5 044,42
5238 Totzl Jzcobzen, Doug 4,844 43
1,132.12
123212

Example 2: Income by Customer Summary

Report Name

What It Answers

Profit & Loss Standard

How much money did my company make or lose over a specific period of time?

Profit & Loss Detail

What are the year-to-date transactions (and totals) for each income and expense
account, so | can determine what contributed to my company's net profit?

Profit & Loss Year to Date
Comparison

How do my income and expenses for a recent period of time compare to the entire
fiscal year to date?

Profit & Loss Previous
Year Comparison

Is my company making more money now than for the same period a year ago?

Profit & Loss by Job

How much money is my company making or losing on each job?

Profit & Loss by Class

How much money did my company make or lose on each business segment that
is tracked through QuickBooks classes?

Profit & Loss Unclassified

How much money did my company make or lose that is not tracked through
QuickBooks classes?

Income & Expenses

Report Name

What It Answers

What is the gross profit (sales minus cost of goods sold) received from each

Income by Customer Summary customer?

What is the gross profit (sales minus cost of goods sold), broken down by
transaction, received from each customer?

What are my company's total expenses for each vendor?
What are my company's total expenses, per transaction, for each vendor?

How does my company's income compare to expenses? What are the largest
sources of income and expenses?

Income by Customer Detalil

Expenses by Vendor Summary
Expenses by Vendor Detail

Income & Expense Graph
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QuickBooks: Premier Retail Edition 2005

Balance Sheet & Net Worth

Report Name

What It Answers

Balance Sheet Standard

What is the value of my company (its assets, liabilities, and equity), showing me
the individual balances for each account?

Balance Sheet Detail

What is the value of my company (its assets, liabilities, and equity), showing me
the transactions and the starting and ending balances for each account?

Balance Sheet Summary

What is the value of my company (its assets, liabilities, and equity), showing me
the total balance for each type of account?

Previous Year Comparison

How has the value of my company (its assets, liabilities, and equity), changed
compared to the same date one year ago?

Net Worth Graph

How have my company's assets, liabilities, and equity (i.e., its net worth) changed

over a specific period of time?

Cash Flow

Report Name

What It Answers

Statement of Cash Flows

What was the cash inflow (from profit and additional cash received) and cash
outflow (cash spent) during a specific period of time?

Cash Flow Forecast

What income and expenses can | anticipate over the next few weeks from
receivables, payables, and banking?

Balance Sheet Statement of Cash Flows

RSSETS
Current Pssets

OFERATIMG ACTIVITIES

Met Income 2300
Becounts Receivable Sdjustrnents to reconcile Met Income
ecourts Receivable 1,655 00 o net cash provided by operations:
Total Accourts Receivable 1.555.00 Eal il Card -112.80
Total Currert bssets 1,555.00 Met cash provided by Operating Betivities 13580
TOTAL LSSETS 1 555,00 FIHAHCING ACTIITIES
LIAEILITIES & EQUITY Truck Logg, %, 8.500.00
Equity Opening Bal Equity -9,500 .00
Met Incorme 1,855.00 Net cash prowided by Financing Activities 000
Total Equity 1.556.00 Het cazh imerease for period 135 80
TOTAL LISBILITIES & EQUITY 1,555.00 Cazh at beginning of period -500.00
Cazh at end of period 53550
Example 3: Balance Sheet Standard Example 4: Statement of Cash Flows

“Jntut
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Customers & Receivables Reports

Find out how much money your customers owe and when it is due.

AR Aging Summary Customer Balance Summary
Current 130 =30 TOTAL fbercrombie, Kristy
Cook. Brian Farnily Room Qz0.00
2nd stary 48830 0.0 000 43830 Remodel Bathroom —  -1832.00 -
Kitehen 5.95 D00 TOOOD 70595 Tetal Abererombie, Hristy -1et.
Tatal Cook, Brian  994.24 0.00 0000 1,194.25 Cock, Brizn w530
Pretell Estates i‘f‘t':':t‘:‘ry B
155 Wiilks Bled, 585 -361.00 Q000 FEhES ot I'; ‘-‘: by T e
Total Pretell Estates  5.66  -361.00 QODO0  FadES e HEE
Ecker Designs
TaTAL 43390 36100 159000  1,528.90 Cffice Repairs —300
Total Ecker Designs 429.00
Example 4: A/R Aging Summary Example 5: Customer Balance Summary
A/R Aging
Report Name What It Answers
A/R Ading S How much does each customer owe? How much of each customer's balance is
ging summary overdue?
A/R Aging Detail Which invoices or statement charges are due and overdue?

For the total amount owed by my customers, what proportion of that amount is

Account Receivable overdue? ( i.e., show me a graph of the information in the A/R aging summary

Graph report.)
Open Invoices Which invoices or statement charges haven't been paid and when are they due?
Collections Report Which customers are overdue, how much do they owe, and what are their phone
numbers?
Customer Balance
Report Name What It Answers
Customer Balance Summary | How much does each customer owe?
Customer Balance Detail What payments and invoices make up each customer's current balance?
Unbilled Cost by Job What job-related expenses haven't been charged to customers?
Transaction List by Customer | What transactions has my company had with each customer?

Lists
Report Name What It Answers
Customer Phone List What is the phone number for each customer?
Customer Contact List What is the contact information and current balance of each customer?
Iltem Price List What is the price of each item or service my company sells?
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Sales Reports

Find sales information related to customers, items, sales reps, pending sales, and sales orders.

Sales hy Month

Finl's

M Dallar Sales

Sale= by temn Detail

L — P - e B SRSt e
0 Farts

Oct '99 Maowv '39 Decd-16,'99 Lurmnber
Rough
Sales Summany B Framing %74 0F Irgice Pretell Feal Estate 1 485000 495000
B Subs $-400.00 Invraice Echer Dasigns 1 00 .00 700,00
Fin Cha 13.24 Total Rough 5,650.00
| Hepalrs_ 794 Total (HbREER 5 50,00
M |nztallation 397 5 G50 00
SubTotal  $481.71 Total Parts e
- TOTAL _3,B50.00
By Item
Example 7: Sales Graph Example 8: Sales by Item Detail

Sales by Customer

Report Name

What It Answers

Sales by Customer Summary | What are the total sales for each customer and job?

Sales by Customer Detall

What are the sales to each customer and job, broken down by transaction?

Pending Sales

Which sales are marked as pending?

Sales Graph

Which month has the highest sales revenue? Which items, customers, or sales
reps bring in the most income?

Sales by Item

Report Name

What It Answers

Sales by Item Summary

For each item or service: how many have been sold, what is the total dollar sales,
and what is its percentage of my total sales? Which items and/or services bring in
the most/least income?

Sales by Item Detail

What are the sales of each item, broken down by transaction?

Sales by Rep

Report Name

What It Answers

Sales by Rep Summary

What is the total sales for each sales representative?

Sales by Rep Detall

Which sales did each sales representative make?

Open Sales Orders

Report Name

What It Answers

Open Sales Orders by Customer | What are the open sales orders for each customer or job?

Open Sales Orders by Item

What are the open sales orders for each item?

“Jntut
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Jobs, Time & Mileage Reports

Find out how well your company is doing at estimating jobs, how much time is spent on each job, and the mileage
expenses for each vehicle or job.

Job Proftability Summary
bet. Cost Mot Rewerme 3] Diff.

Job Estimates vs. Actuals Summanry

Est. Cost dct. Cost (§] Diff. Est. Rew et Rew [§) iff.

Cook, Brian
Bher, Kris
#nd st . :
i 1505680 1SIG0E.D0 877 30 Witoher, 0500 000 -450500 4792.00  0.00 -4792.00
B.425.00 2,647 23 -3.77L.77 T.ADDS03.017.50 -3,492.00
Change Order #1 3.85940 g 1750 2a0.50 Bathroom 10 930,00 2,647 23 -8.282.77 12.201.50 3.017 50 -3 .284.00
Kitchen - Other 250580 500800 340230 Total fper  THAHEHSAA0A2 eant il Lo STLAT ST A
Total Kitchen 530080 1017350 378270 Eoker Des
Office Rep 5.370.00 45000 482000 575750 49900 56850
Total Cook, Brian 2237660 2548150 3,041 Totsl EckerD 5.570.00 46000 4020000 575760 _480.00 5.268.50
TOTAL 22576 RY 2548150 310481 TOTAL 16,200.00 3,097 23 13 202 77 17,359.00 4,406 50 -13 552 50
Example 9: Job Profitability Summary Example 10: Job Estimates vs. Actuals Summary

Jobs & Profitability
Report Name What It Answers
Job Profitability Summary | What total amount has my company made or lost on each job?

For a particular job, what activities have generated the most (and least) profit?
You'll be prompted to select the job for which you want to run this report.

Profit & Loss by Job How much money is my company making or losing on each job?

What total amount has my company made or lost on each inventory item, part,
service, or expense for which we bill customers?

Unbilled Costs by Job What job-related expenses haven't been charged to customers?

Job Profitability Detail

Item Profitability

Job Estimates

Report Name What It Answers

Job Estimates vs. Actuals
Summary

How well does my company estimate the costs and revenue for each job?

How well does my company estimate the costs and revenue for each
aspect of a particular job?

Job Progress Invoices vs. For each progress invoice, how much of the estimated amount has been
Estimates billed?

How well did my company estimate the costs and revenue for each item,
part, service, or expense for which we bill customers?

Estimates by Job What estimates have been assigned to each customer or job?

What purchase orders are currently open (i.e., have items still on order) for
each job?

Job Estimates vs. Actuals Detail

Item Estimates vs. Actuals

Open Purchase Orders by Job
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QuickBooks: Premier Retail Edition 2005

Time

Comprehensive Report List

Report Name

What It Answers

Time by Job Summary

How much time did my company spend on each job?

Time by Job Detail

How much time did my company spend on each aspect of each job?

Time by Name

How much time has each employee (or subcontractor) spent on each job?

Time by Item

How much time has my company spent on each service we provide?

Mileage

Report Name

What It Answers

Mileage by Vehicle Summary

For each vehicle, what is the total mileage and the mileage expense? What is
the total miles for all vehicles?

Mileage by Vehicle Detail

What is the trip information for each vehicle, including mileage, trip date,
mileage rate, and mileage expense? What is the total mileage and mileage
expense for all vehicles?

Mileage by Job Summary

For each job, what is the total mileage and the billable amount?

Mileage by Job Detail

What is the trip information for each job, including the vehicle used, mileage,
trip date, mileage rate, and mileage expense? What is the total mileage and
mileage expense for all jobs?

Time by Job Summary

Mileage by Job Summary

hdiles Eillable Amount
Melton, Johnmy:Dertal office Freeman, Kirby
Fraring 20:30 Femodel Bathroom 172.00 E2.20
Tatal Melton, Johnmy:Dental office 20-30 Tatal Freeman, Kirby 172.00 E2.80
] Jimenez, Cristina
Teschner, frton: Sgp, FEE Utility Shed 25.00 10.23
Framing g2:00 Total Jimenez, Cristina 2800 10.23
Rernowal F8:00
Total Teschrer, frton:Sun Room 120:00 Frentice, &delaide
Hippodrome Flayhouse 110.00 4016
TOTAL 140130 Total Frentice, Adelaide 110.00 40,18
TOTAL 310,00 11318
Example 11: Time by Job Summary Example 12: Mileage by Job Summary
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Vendors & Payables Reports

Find out how much money your company owes and how much of it is overdue.

Accounts Payable by Aging Period

W AmountDue

HB 1.000% Yendor Balance Summany
20 i - Lew Flumbing 1,200.00
Middlefield Drywall 2,400.00
Current 1-30 31-80 B1-30 »130 Perry Windows & Doors  1,200.00
Accounts Payable by Vendor | B Ferry Windows %29 08 TDTTI:'EE'” s Thg B %
W Timberloft 1327 Agsa.0d

Sloan R oofing 1200

B Fatten Hardware 1279

B washuta & Son G OG

B C.U. Electric fagciat

Lt Plumbing 508

Example 13: A/P Graph

A/P Aging

Example 14: Vendor Balance Summary

Report Name

What It Answers

A/P Aging Summary

How much does my company owe each vendor? How much of the balance for
each vendor is overdue?

A/P Aging Detail

Which bills are due and overdue?

Accounts Payable Graph

For the total amount owed to vendors, what proportion of that amount is overdue?
(i.e., show me a graph of the information in the A/P aging summary report.)

Vendor Balances

Report Name

What It Answers

Vendor Balance Summary

What is my company's current balance with each vendor?

Vendor Balance Detall

What transactions make up my company's current balance with each vendor?

Unpaid Bills Detalil

How much does my company owe each vendor, and are any payments overdue?

Transaction List by Vendor

What transactions has my company had with each vendor?

1099

Report Name

What It Answers

1099 Summary

What amounts need to be reported for each vendor that receives a 1099-MISC
form? Important; Check this report before you print the forms.

1099 Detail

Which vendor transactions are subject to reporting on the 1099-MISC form?

“Jntut
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Sales Tax
Report Name What It Answers

For my company's total sales, how much is taxable, at what rate, and how much
sales tax is currently due to be paid?

Sales Tax Liability

Sales Tax Revenue For my company's total sales, how much is taxable? For the non-taxable sales,
Summary how much is for non-taxable labor?
Lists
Report Name What It Answers
Vendor Phone List What is the phone number for each vendor?
Vendor Contact List What is the contact information and current balance for each vendor?
1099 Detail
Original Faid P
Type Becournt froourt Sroount Balance Sales Tax Liability
C.U. Electric Sales Tax
3 Morm-Tasable Taxable Tax  Tax Fayable

Bi-5a03534 . Total Sales Sales Sales Rate Collected Asu!%'a?-31-|]3

Check Equipment Rental 130000 1,200 00 1,200 00 Stote Board =

Check Subgontractors - TS0.000 _ VS0.00  2,0%50.00 Exzst Bayshore 4,000.00 000 400000 75% 20000 30000
Total C.U. Heotric 205000 2.050.00 $anDomings 760000 500000 Z50000 £5% 1250 1280
Gallion Mazsonry

345628765 Total State Brd 1150000 5000.00 &,500 00 51250 &12.50

Chech Subcontractors 250.00 26000 260.00
Total Gallion hasonry &50.00 &50.00 TOTAL 1150000 500000 650000 2350 51250

TOTAL 2,800.00 240000
Example 15: 1099 Detail Example 16: Sales Tax Liability
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Purchase Reports

Find information about purchases and open purchase orders.

Purchases by Wendor Detail Open Purchase Orders
Tupe Hern Gty Price Balance Tupe Marne Deliv Date  Arnount
City of Middlefield
Check Permit 1 175.00 174.00 ; :
Total City of hiddlefield m Purchase Order hizClain Appliances 0252902000  Z,100.00
Kaswick Insulation Purchase Order Thomas Kitchen & Bath 01312000 0 232000
Check Windaom 1 Z80.00 250.00 Furchaze Order Permy Windows & Doors 01082000 10.00
Total Keswick Insulation 250,00 Purchase Order Timberdoft Lumber 03312000 6,075.00
Middlefield Drywall Purchase Order Permy Windows & Doors  D2A05/2000 7 820.00
Bill sfibclntractor 1 450.00  450.00 Purchase Order Perry Windows & Doors  0RO42000 233500
Bl Subcentracter 1 7e0.00 _ 1,200.00 Purchase Order Patton Hardware Supplies D1/15/2000  3,460.20
Total MiddleigiDrywal 120000 Purchase Order Larson Flooring DIAS2000 _4.750.00
TaTAL —1.625.00 Tatal 2965920
Example 17: Purchases by Vendor Detail Example 18: Open Purchase Orders

Purchases by Vendor

Report Name What It Answers
Summary What are my company's total purchases from each vendor?
. What are my company's total purchases, broken down by transaction, from each
Detail vendor?

Purchases by Item

Report Name What It Answers
For each item or service, how many has my company bought, and what is the total
Summary amount spent?
i What are my company's total purchases for each item and service, broken down
Detai by transaction?

Open Purchase Orders

Report Name What It Answers
For all open purchase orders, what are the vendor name, PO number, amount,
Open Purchase Orders order date, and the expected delivery date?
Open Purchase Orders What purchase orders are currently open (i.e., have items still on order) for each
by Job job?
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Inventory Reports

Find information about inventory value, stock status, and pending builds, including a worksheet for checking your
physical inventory.

Phy=ical Inventory Worksheet

Inventory Yaluation Summany Description  Wendaor OnHand Physical Count
On  Mwg fsset  hof Retsil % of Cabinets
Hand Cost Malue Tot fsset Price Malue Tot Refail Cabinet Pullzs  Cabinet Pullz Patton Hardware ar
Cabinets Light Fime Light pine Patton Hardware 1
Pullz -3z ] 0 0% o 0 0.0% Cabirets Cabinetz  Thomas Kitchen 17
Light Pime: -1 1,500 1500  100% 1,799 -1,799 28.2% Cabinets - End
Cabinetz 17 1] 0 0% 14 -I38 1.7% Hardware
Total Cab _A&0 1500 100% -2, 0037 100.0°% Doorknobs $td Doorknobs — Patton Hardware
TOTAL =30 500 A00% 2037 __400.0% Lk Doorknobs  Locking Patton Hardware G
Hardware 1]
Hardware - End
Example 19: Inventory Valuation Summary Example 20: Physical Inventory Worksheet

Inventory Valuation

Report Name What It Answers
Inventory Valuation Summary | What is the current asset and retail value of each inventory item?
Inventory Valuation Detalil Which transactions have affected the value of my inventory?

Inventory Stock Status

Report Name What It Answers
Inventory Stock Status by | What is the detailed information about each inventory item?
Item Includes stock on hand, to show if it's time to reorder.
Inventory Stock Status by | What is the detailed information about each inventory item, organized by vendor?
Vendor Includes stock on hand, to show if it's time to reorder.
Physical Inventory A worksheet that you can use to check your physical inventory against your
Worksheet QuickBooks records.

. . Which builds are marked as pending, and what is the detailed information for each
Pending Builds of them?
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Employees & Payroll Reports

Find information about your employees, payroll, and payroll-related expenses.

Payroll Summany
Dan T. Miller -
s s Hours Rate  Jan 00 Employee State Taxes Detail
P g‘:usg P!';a],r S55MTax IO Payrall kemn Inc Sub To Tax Wvage Base Srnourt
Salary 22 3.,192.30 Dan T. Miller
Total Gross Pay 3,192,350 333-44-5555 A ithholding 159615 1,506.15  -21.29
Taxes Withheld 1,596.15 159615 -21.29
Federal withholding 155,00 ;T_tal :;'; Th'l r”:l:'er
Medicare Employee -6 24 1= - Mazan )
Social Security Employes -167 4% BAQ.57-1234  CAithhalding 538 .44 aigdd 347
CA - ithholding 63T Total Bizabeth M. hason 535844 538 .44 347
NEt'I;otal Taxes Withheld 2?12:‘32 Gregg 0. Schneider
aw T i -
Ernployer Taxes and Contributions A44-55-666G  CANithholding 1323.94 134394 46,74
Medicare Comparny 4620 Total Gregg 0. Schneider 152394 133304 4674
Social Security Company 197 .82 TOTAL 3,458 .53 345853 750
Total Erployer Taxes and Contribotions 24421

Example 21: Payroll Summary

Payroll

Example 22: Employee State Taxes Detalil

Report Name

What It Answers

Payroll Summary

What are the accumulated totals for the payroll items (taxes withheld, etc.) on
each employee's recent paychecks?

Payroll Item Detall

What is the line-by-line breakdown of each recent payroll transaction by item?

Payroll Detail Review

What values are used to calculate individual payroll items on employee
paychecks?

Payroll Transactions by Payee

Who received paychecks and what was the net pay? What payroll liability
checks were written for payroll taxes and expenses?

Payroll Transaction Detalil

What is the line-by-line breakdown of each recent payroll transaction by
employee?

Payroll Liability Balances

What payroll-related taxes and fees does my company currently owe to the
government and other agencies?

Payroll Item Listing

What is the latest information (amount, rate, annual limit, agency, etc.) for the
line items in my company's payroll transactions?

Employee Earnings Summary

What are the total earnings and deductions for each employee?

Employee State Taxes Detall

What wage and withholding information do | need for my state payroll taxes?

Employee

Report Name

What It Answers

Employee Contact List

What is the contact information and social security number for each employee?

Employee Withholding

What is the federal and state withholding information for each employee?

Paid Time Off List

What are the sick and vacation time balances for each employee?

“Jntut
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Workers Compensation

Comprehensive Report List

Report Name

What It Answers

Workers Comp Summary

How much workers compensation insurance does my company owe?

Workers Comp by Code &
Employee

How much workers compensation insurance does my company owe for each
employee?

Workers Comp by Job !
Summary job?

How much workers compensation insurance does my company owe for each

Workers Comp Detail

What is the breakdown of my company's workers compensation premiums,
by transaction?

Workers Comp Listing

What are my company's workers compensation job classification codes and
their rates?

Paid Time OFF List

Employes Sick Awailable  Sick Used  “Wac &wailable  Wac, Used
Jenny bdiller 000 2400 400 3600
John Cronowan 0:00 0:00 Ed5 0:00
Shane Hamby 0:an 4000 3345 22:00
Example 23: Paid Time Off List
*“]I'Itl.llt' Page 15 of 20

Payroll Liability Balances

Payroll Liabilities
Federal Withholding
Medicare Ernployee
Social Security Employee
Federal Unemployrent
Medicare Company
Social Security Company
Ch, - withholding
CA - Disability Employes
CA - Unemployment Company
CA - Employee Training Tax
Health Insurance

Total Payroll Liabilities

4A57.00
a47.55
2,404 52
19.14
Adr 56
2.404.51
0.00
0.00
0.00
0.00
125.00
10,525.82

Example 24: Payroll Liability Balances

Contact your Accountant for more information
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Banking Reports

Find information about your banking transactions.

Deposit Detail Reconciliation Discrepancy
T M B it Briounit
B2 Ame =2 = Last Reconciled Tupe of Effect of
Payment  Teschrer, Ardon Checking 1,200.00 Changed Arnourt Change Change
TOTAL .00 3 Mar 2002
25 Jun 2002 14,23 Srnount changed -1.359
Fayment  Cook, Brian Checking 42234 & Jun 2002 -245.00 Srnount changed 1200
TOTAL 0.00 TOTAL _do4
_ _ 51 May 2002
Deposit Checking 8,300.00 2 Jun 2002 1978 Deleted 1978
Payment  Teschrer, Anton Funds= -3,500.00 14 Jun 2002 5.2 friount Changed  -22.62
TOTAL -3.500.00 23 Jun 2002 -22.53 Uncleared 2255
A Jul 202 30:5.00 Srnount changed 45,100
TOTAL B4 ES5
Example 25: Deposit Detail Example 26: Reconciliation Discrepancy
Banking
Report Name What It Answers

Lists all deposited and undeposited payments, including the customer who made
the payment and how much of each payment was included in the deposit.

Check Detail What checks have been written, including the details of each one?

For a specified account, lists all checks that have been written so you can check
for missing and duplicate check numbers. You can also use this report to check
for duplicate or missing invoices in accounts receivable or payments in a current
asset account.

For a specified account, what reconciled transactions have been modified since
Reconciliation Discrepancy | this account was last reconciled? (You'll be prompted for some account
information before you can display this report.)

What transactions were cleared or outstanding from a previous reconciliation?
Previous Reconciliation (You'll be prompted for some account information before you can display this
report.)

Deposit Detalil

Missing Checks
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Accountant & Taxes Reports

Find information related to accounting activities and income tax preparation.

Income Tax Summary
General Ledger

Sch C
Tupe Marne Arnount Ealance Gross receipts or sales 101,737 54
Checking 345720 Bad debts from salesiservices 33049
Check Sergeant Ins -674.00 281220 Car and truck expenses 26510
Deposit 3,500.00 6,212.20 Insurance, ather than health 1,350.00
Total Checking 2.825 00 6,312.20 Rentdease other bus. prop. 240000
Repairs and maintenance 0.00
Becounts Receivable 21,189.59 Lhilities 151 61
Payment Jacobsen, Doug -2,000.00 19,189.59 Wages paid 17 203 75
Invaice Coaole, Brian 220.00 19,409 .59 Labar, cost of goods 20,120.00
Total Accounts Receivable -1,780.00 19,409 .59 Materialsisupplies, COGS 28 759.70
Other costs, COGS 47500
Tax Line Unassigned [balance sheet ] 2383416
Example 27: General Ledger Example 28: Income Tax Summary
Account Activity
Report Name What It Answers
Trial Balance What is the ending balance for all accounts?

What is the recent activity in all my company's accounts, with beginning and
ending balances for each account?

Transaction Detail by Account | What are the recent transactions for each account in my Chart of Accounts?
Journal What are the most recent transactions, in chronological order?

What changes affected my company's books during a specified accounting
period? Who made the changes?

What changes were made after the last closing date was set to transactions
dated on or before that closing date?

Voided / Deleted Transactions | Which transactions have been voided or deleted?
Voided / Deleted Transactions

General Ledger

Audit Trail

Closing Date Exception Report

What is the detailed history of voided and deleted transactions?

History
Transaction List by Date What transactions were entered for a specified period of time?
Listing
Report Name What It Answers

What are the names of each of my company's accounts? What is the current
balance of each balance sheet account?

For my company's fixed assets, what are the purchase date, description, and
original cost of each asset?

Account Listing

Fixed Asset Listing

Income Tax
Report Name What It Answers
Income Tax Preparation What tax line is assigned to each account in my chart of accounts?

Based on tax line assignments, what amounts does my company need to report
on its income tax forms?

Income Tax Detail What transactions make up each amount on my company's income tax forms?

Income Tax Summary
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QuickBooks: Premier Retail Edition 2005 Comprehensive Report List

Budgets and Forecasts Reports

Find out how well your company is doing in meeting its budgeted income and expenses.

Budget vs. Actual
Jam ‘00 Budget § Ower Budget % of Budget

Forecast Qverview

Jan 00 Feb ‘00
Ordinary Income/Expense Ordinary Income/Expense
Incorne
Labar 1362125 250000  &1%135 160.3% Incﬂn;:-r 8.500.00 10,000.00
Construction 21,756.00 1,200.00  20,556.00 1,813.0% Construction 1.200.00 __8o0.00
Tatal Incams 3637720 OF00.00 25 67725 264.7% Total Income 9,700.00 10,900.00
Gross Profit 3537725 970000 35 677.25 3647 Gross Profit 9,700.00 10,900.00
Expense Expense
Fuel 2528 100.00 ECXr 253% Fuel 100.00 120.00
Bank Charges __ 25.00 15.00 10.00 1667 % IREUrance A0.00 A0.00
Total Expense 5028 _ 115.00 G472 437 Total Expenze 150.00 170.00
Het Ordinary Imcorne 35,326.97 953500 25 741.47 686 Het Ordinary Incore 9,5580.00 10,7:30.00
Het Income 95 92697 9,585.00 25 744.97 268 6% Het Income 9.550.00 10,730.00

—_ut

Example 29: Budget vs. Actual Example 30: Forecast Overview

Budgets
Report Name What It Answers

Budget Overview What are my company's projected income and expenses for each month?

q | For the company as a whole, how do the actual income and expenses compare to
Budget vs. Actual what has been budgeted?
Profit & Loss Budget How do the actual income and expenses compare to what has been budgeted for
Performance the current month and year?
Budget vs. Actual Graph Are my company's income and expenses over or under budget?

Forecasting

Report Name What It Answers
Forecast Overview What are my company's forecasted income and expenses for each month?
| For the company as a whole, how do the actual income and expenses or account
Forecast vs. Actua balances compare to what has been forecasted?

*‘“]I'Itl.llt Page 18 of 20
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Find lists of useful information about your company.

Budget vs. Actual Forecast Qverview
Jam ‘00 Budget § Ower Budget % of Budget Jam ‘00 Feb 00
Ordinary Income/Expense Ordinary Income/Expense
Incorne Incormne
Labar 1362125 250000  &1%135 160.3% Labar 8.500.00 10,000.00
Construction 21.756.00 1200.00 2055600  1313.0% Construction 120000 __ 90000
Total Incorme 3037725 9.700.00 25 677.25 2647 Total Incore Q.700.00 10,900.00
Grozsz Profit 3537726 970000 3567725 64T Gross Profit 9,700 .00 10,900.00
Expense Expenze
Fuel 533 10000 472 I5.3% Fuel 100,00 12000
BankCharges _ 25.00 _ 15.00 10.00 166.7 % Insurarice 40.00 0.00
Total Expense 8038 _ 115.00 -fid 72 43 7% Total Expense 150.00 170,00
Het Ordinary Imcorne 35,326.97 953500 25 741.47 686 Het Ordinary Incore 9,5580.00 10,7:30.00
Het Income 95 92697 9,585.00 25 744.97 268 6% Het Income 9.550.00 10,730.00
Example 31: Customer Contact List Example 32: Vendor Phone List
Customer
Report Name What It Answers
Customer Phone List What is the phone number for each customer?
Customer Contact List What is the contact information and current balance of each customer?
Vendor
Report Name What It Answers
Vendor Phone List What is the phone number for each vendor?
Vendor Contact List What is the contact information and current balance for each vendor?
Employee
Report Name What It Answers
Employee Contact List What is the contact information and social security number for each employee?

Other Names
Report Name What It Answers

What are the phone numbers of the people on my Other Names list? What
transaction names (such as ATM) are on the list?

Other Names Contact List | What is the contact information for each name?

Other Names Phone List
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Listing

Comprehensive Report List

Report Name

What It Answers

Account Listing

What are the names of each of my company's accounts? What is the current
balance of each balance sheet account?

Item Price List

What is the price of each item or service my company sells?

Item Listing

What is the latest information (price, cost, quantity on hand, etc.) for each product
or service that my company sells?

Payroll Item Listing

What is the latest information (amount, rate, annual limit, agency, etc.) for the line
items in my company's payroll transactions?

Workers Comp Listing

What are my company's workers compensation job classification codes and their
rates?

Fixed Asset Listing

For my company's fixed assets, what are the purchase date, description, and
original cost of each asset?

Terms Listing

What are the due dates and discounts available for customer payments and
payments to vendors?

To Do Notes

What tasks on my To Do list haven't been done yet?

Memorized Transaction
Listing

What is the latest information for all memorized transactions?

lem Lizsting Fixed As=et Listing
ftern Type On Hand Price Cost ftem Furchase Purchaze Cost
Framing Service 0 5% 00 0 Date Descript’Sy
Installation Service 0 35,00 o Computer . 030312001 MNEOO: Laptop : 2.,000.00
Cabinets Invertory Pat 37 0.00 0.00 TDES“;" & Eha'rg Eiﬁ:ﬁggg infk_f::ifhaf” 1010'333'33
ool ITUG ed W Ite pin... ' .
Hard Inwrerit Part -3 30.00 27.00
ardware VentIRL e Inter. Tow Truck  MMAM892 Taw Truck 5 0000 .00
Caourter Man-inwentory 1] 1,899.92 1,750.00
Lumber:Decking - Mon-inventary 1] 220.00 0.o0
Finance Chg Other Change 1] 10.0°% 1]
San Domingo Sales Tax fem 1] TAE 1]
Example 33: Item Listing Example 34: Fixed Asset Listing
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