
QuickBooks: Basic 2005  Comprehensive Report List 

Complete List of QuickBooks Basic 2005 Reports 
 

 
QuickBooks: Basic 2005 has the tools you need to manage your business finances faster, with 
complete confidence. And now we've streamlined many features you use most. 
 
It comes with 109 standard reports available from the new Report Navigator.  The Report 
Navigator helps you find the right report faster and provides sample views and descriptions for 
each and every standard report. 
 

 
 

Key features and benefits include: 
• Track expenses just by paying your bills. Track bills and get reminders when they're due. View 

bills and create checks in one click and track your expenses automatically. 
• Create invoices and track sales tax. Create invoices instantly. Calculate sales taxes automatically. 
• Locate customer and vendor records instantly. Save time and give your customers excellent 

service. 
• Get key facts, forms and resources, all in one place. New Business Checklist offers valuable   

links and tips. 
• Get the accounts and features you need. Answer easy questions about your business.  

QuickBooks sets up your company file with the accounts you need. 
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Company & Financial Reports 
Find out how well your company is doing financially. 

 

        
 

          Example 1:  Profit & Loss Standard             Example 2:  Income by Customer Summary 
 
 
Profit & Loss 

Report Name What It Answers 
Profit & Loss Standard How much money did my company make or lose over a specific period of time? 

Profit & Loss Detail What are the year-to-date transactions (and totals) for each income and expense 
account, so I can determine what contributed to my company's net profit? 

Profit & Loss Year to Date 
Comparison 

How do my income and expenses for a recent period of time compare to the entire 
fiscal year to date? 

Profit & Loss Previous 
Year Comparison 

Is my company making more money now than for the same period a year ago? 

Profit & Loss by Job How much money is my company making or losing on each job?  

Profit & Loss by Class 
How much money did my company make or lose on each business segment that 
is tracked through QuickBooks classes? 

Profit & Loss Unclassified 
How much money did my company make or lose that is not tracked through 
QuickBooks classes? 

 
 
Income & Expenses 

Report Name What It Answers 

Income by Customer Summary 
What is the gross profit (sales minus cost of goods sold) received from each 
customer?  

Income by Customer Detail What is the gross profit (sales minus cost of goods sold), broken down by 
transaction, received from each customer? 

Expenses by Vendor Summary What are my company's total expenses for each vendor? 
Expenses by Vendor Detail What are my company's total expenses, per transaction, for each vendor?  

Income & Expense Graph 
How does my company's income compare to expenses? What are the largest 
sources of income and expenses? 
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Balance Sheet & Net Worth 
Report Name What It Answers 

Balance Sheet Standard 
What is the value of my company (its assets, liabilities, and equity), showing me 
the individual balances for each account? 

Balance Sheet Detail What is the value of my company (its assets, liabilities, and equity), showing me 
the transactions and the starting and ending balances for each account? 

Balance Sheet Summary 
What is the value of my company (its assets, liabilities, and equity), showing me 
the total balance for each type of account?  

Previous Year Comparison 
How has the value of my company (its assets, liabilities, and equity), changed 
compared to the same date one year ago? 

Net Worth Graph 
How have my company's assets, liabilities, and equity (i.e., its net worth) changed 
over a specific period of time? 

 
 
Cash Flow 

Report Name What It Answers 

Statement of Cash Flows 
What was the cash inflow (from profit and additional cash received) and cash 
outflow (cash spent) during a specific period of time? 

Cash Flow Forecast 
What income and expenses can I anticipate over the next few weeks from 
receivables, payables, and banking? 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

        
 

                         Example 3:  Balance Sheet Standard              Example 4:  Statement of Cash Flows 
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Customers & Receivables Reports 
Find out how much money your customers owe and when it is due. 
 

        
 

          Example 5:  A/R Aging Summary                          Example 6:  Customer Balance Summary 
 
 
A/R Aging 

Report Name What It Answers 

A/R Aging Summary 
How much does each customer owe? How much of each customer's balance is 
overdue?  

A/R Aging Detail Which invoices or statement charges are due and overdue? 

Account Receivable 
Graph 

For the total amount owed by my customers, what proportion of that amount is 
overdue? ( i.e., show me a graph of the information in the A/R aging summary 
report.)  

Open Invoices Which invoices or statement charges haven't been paid and when are they due? 

Collections Report 
Which customers are overdue, how much do they owe, and what are their phone 
numbers? 

 
 
Customer Balance 

Report Name What It Answers 
Customer Balance Summary How much does each customer owe? 
Customer Balance Detail What payments and invoices make up each customer's current balance? 
Unbilled Cost by Job What job-related expenses haven't been charged to customers? 
Transaction List by Customer What transactions has my company had with each customer?  

 
 
Lists 

Report Name What It Answers 
Customer Phone List What is the phone number for each customer? 
Customer Contact List What is the contact information and current balance of each customer? 
Item Price List What is the price of each item or service my company sells? 
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Sales Reports 
Find sales information related to customers, items, sales reps, pending sales, and sales orders. 
 

        
                 Example 7:  Sales Graph                              Example 8:  Sales by Item Detail 

 

 
 
Sales by Customer  

Report Name What It Answers 
Sales by Customer Summary What are the total sales for each customer and job? 
Sales by Customer Detail What are the sales to each customer and job, broken down by transaction? 
Pending Sales Which sales are marked as pending? 

Sales Graph 
Which month has the highest sales revenue? Which items, customers, or sales 
reps bring in the most income?  

 
 
Sales by Item  

Report Name What It Answers 

Sales by Item Summary 
For each item or service: how many have been sold, what is the total dollar sales, 
and what is its percentage of my total sales? Which items and/or services bring in 
the most/least income? 

Sales by Item Detail What are the sales of each item, broken down by transaction?  
 
 
Sales by Rep  

Report Name What It Answers 
Sales by Rep Summary What is the total sales for each sales representative? 
Sales by Rep Detail Which sales did each sales representative make? 
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Vendors & Payables Reports 
Find out how much money your company owes and how much of it is overdue. 
 

        
                   Example 9:  A/P Graph                          Example 10:  Vendor Balance Summary 

 

 
 
A/P Aging 

Report Name What It Answers 

A/P Aging Summary 
How much does my company owe each vendor? How much of the balance for 
each vendor is overdue? 

A/P Aging Detail Which bills are due and overdue? 

Accounts Payable Graph 
For the total amount owed to vendors, what proportion of that amount is overdue? 
(i.e., show me a graph of the information in the A/P aging summary report.)  

 
 
 
Vendor Balances 

Report Name What It Answers 
Vendor Balance Summary What is my company's current balance with each vendor?  
Vendor Balance Detail What transactions make up my company's current balance with each vendor? 
Unpaid Bills Detail How much does my company owe each vendor, and are any payments overdue? 
Transaction List by Vendor What transactions has my company had with each vendor? 

 
 
 
1099 

Report Name What It Answers 

1099 Summary 
What amounts need to be reported for each vendor that receives a 1099-MISC 
form? Important: Check this report before you print the forms. 

1099 Detail Which vendor transactions are subject to reporting on the 1099-MISC form? 
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Sales Tax 
Report Name What It Answers 

Sales Tax Liability 
For my company's total sales, how much is taxable, at what rate, and how much 
sales tax is currently due to be paid? 

Sales Tax Revenue 
Summary 

For my company's total sales, how much is taxable? For the non-taxable sales, 
how much is for non-taxable labor? 

 
 
 
Lists 

Report Name What It Answers 
Vendor Phone List What is the phone number for each vendor? 
Vendor Contact List What is the contact information and current balance for each vendor? 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

        
               Example 11:  1099 Detail                              Example 12:  Sales Tax Liability 
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Purchases 
Find information about purchases and open purchase orders. 
 

        
     Example 13:  Purchases by Vendor Detail             Example 14:  Open Purchase Orders 

 

 
 
Purchases by Vendor 

Report Name What It Answers 
Summary What are my company's total purchases from each vendor? 

Detail 
What are my company's total purchases, broken down by transaction, from each 
vendor? 

 
 
 
Purchases by Item 

Report Name What It Answers 

Summary 
For each item or service, how many has my company bought, and what is the total 
amount spent? 

Detail 
What are my company's total purchases for each item and service, broken down 
by transaction? 

 
 
 
Open Purchase Orders 

Report Name What It Answers 

Open Purchase Orders 
For all open purchase orders, what are the vendor name, PO number, amount, 
order date, and the expected delivery date? 

Open Purchase Orders 
by Job 

What purchase orders are currently open (i.e., have items still on order) for each 
job? 
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Inventory 
Find information about inventory value, stock status, and pending builds, including a worksheet for checking your 
physical inventory. 
 

        
    Example 15:  Inventory Valuation Summary           Example 16:  Physical Inventory Worksheet 

 

 
 
Inventory Valuation 

Report Name What It Answers 
Inventory Valuation Summary What is the current asset and retail value of each inventory item? 
Inventory Valuation Detail Which transactions have affected the value of my inventory? 

 
 
 
Inventory Stock Status 

Report Name What It Answers 
Inventory Stock Status by 
Item 

What is the detailed information about each inventory item?                         
Includes stock on hand, to show if it's time to reorder. 

Inventory Stock Status by 
Vendor 

What is the detailed information about each inventory item, organized by vendor? 
Includes stock on hand, to show if it's time to reorder. 

Physical Inventory 
Worksheet 

A worksheet that you can use to check your physical inventory against your 
QuickBooks records. 

Pending Builds 
Which builds are marked as pending, and what is the detailed information for each 
of them? 
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Employees & Payroll Reports 
Find information about your employees, payroll, and payroll-related expenses. 
 

        
             Example 17:  Payroll Summary                       Example 18:  Employee State Taxes Detail 

 

 
 
Payroll 

Report Name What It Answers 

Payroll Summary 
What are the accumulated totals for the payroll items (taxes withheld, etc.) on 
each employee's recent paychecks? 

Payroll Item Detail What is the line-by-line breakdown of each recent payroll transaction by item? 

Payroll Detail Review 
What values are used to calculate individual payroll items on employee 
paychecks?  

Payroll Transactions by Payee 
Who received paychecks and what was the net pay? What payroll liability 
checks were written for payroll taxes and expenses? 

Payroll Transaction Detail 
What is the line-by-line breakdown of each recent payroll transaction by 
employee? 

Payroll Liability Balances 
What payroll-related taxes and fees does my company currently owe to the 
government and other agencies?  

Payroll Item Listing 
What is the latest information (amount, rate, annual limit, agency, etc.) for the 
line items in my company's payroll transactions? 

Employee Earnings Summary What are the total earnings and deductions for each employee? 
Employee State Taxes Detail What wage and withholding information do I need for my state payroll taxes? 

 
 
 
Employee 

Report Name What It Answers 
Employee Contact List What is the contact information and social security number for each employee?  
Employee Withholding What is the federal and state withholding information for each employee? 
Paid Time Off List What are the sick and vacation time balances for each employee? 
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Workers Compensation 
Report Name What It Answers 

Workers Comp Summary How much workers compensation insurance does my company owe? 
Workers Comp by Code & 
Employee 

How much workers compensation insurance does my company owe for each 
employee? 

Workers Comp by Job 
Summary   

How much workers compensation insurance does my company owe for each 
job? 

Workers Comp Detail 
What is the breakdown of my company's workers compensation premiums, 
by transaction? 

Workers Comp Listing 
What are my company's workers compensation job classification codes and 
their rates? 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

        
        Example 19:  Paid Time Off List                            Example 20:  Payroll Liability Balances 
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Banking Reports 
Find information about your banking transactions. 
 

        
             Example 21:  Deposit Detail                          Example 22:  Reconciliation Discrepancy 

 

 
 
Banking 

Report Name What It Answers 

Deposit Detail 
Lists all deposited and undeposited payments, including the customer who made 
the payment and how much of each payment was included in the deposit. 

Check Detail What checks have been written, including the details of each one? 

Missing Checks 

For a specified account, lists all checks that have been written so you can check 
for missing and duplicate check numbers. You can also use this report to check 
for duplicate or missing invoices in accounts receivable or payments in a current 
asset account. 

Reconciliation Discrepancy 
For a specified account, what reconciled transactions have been modified since 
this account was last reconciled? (You'll be prompted for some account 
information before you can display this report.)  

Previous Reconciliation 
What transactions were cleared or outstanding from a previous reconciliation? 
(You'll be prompted for some account information before you can display this 
report.)  
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Accountant & Taxes Reports 
Find information related to accounting activities and income tax preparation. 
 

        
             Example 23:  General Ledger                             Example 24:  Income Tax Summary 

 

 
Account Activity 

Report Name What It Answers 
Trial Balance What is the ending balance for all accounts? 

General Ledger What is the recent activity in all my company's accounts, with beginning and 
ending balances for each account? 

Transaction Detail by Account What are the recent transactions for each account in my Chart of Accounts?  
Journal What are the most recent transactions, in chronological order? 

Audit Trail 
What changes affected my company's books during a specified accounting 
period? Who made the changes? 

Voided / Deleted Transactions Which transactions have been voided or deleted? 
Voided / Deleted Transactions 
History 

What is the detailed history of voided and deleted transactions? 

Transaction List by Date What transactions were entered for a specified period of time? 
 
Listing 

Report Name What It Answers 

Account Listing 
What are the names of each of my company's accounts? What is the current 
balance of each balance sheet account?  

Fixed Asset Listing 
For my company's fixed assets, what are the purchase date, description, and 
original cost of each asset? 

 
Income Tax 

Report Name What It Answers 
Income Tax Preparation What tax line is assigned to each account in my chart of accounts? 

Income Tax Summary 
Based on tax line assignments, what amounts does my company need to report 
on its income tax forms? 

Income Tax Detail What transactions make up each amount on my company's income tax forms? 

 Page 13 of 16                       Contact your Accountant for more information  



QuickBooks: Basic 2005  Comprehensive Report List 

Budgets Reports 
Find out how well your company is doing in meeting its budgeted income and expenses. 
 

        
             Example 25:  Budget vs. Actual                          Example 26:  Budget vs. Actual Graph 

 

 
 
Budgets 

Report Name What It Answers 
Budget Overview What are my company's projected income and expenses for each month? 

Budget vs. Actual 
For the company as a whole, how do the actual income and expenses compare to 
what has been budgeted? 

Budget vs. Actual Graph Are my company's income and expenses over or under budget? 
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List Reports 
Find lists of useful information about your company. 
 

        
         Example 27:  Customer Contact List                   Example 28:  Vendor Phone List 

 

 
 
 
Customer 

Report Name What It Answers 
Customer Phone List What is the phone number for each customer? 
Customer Contact List What is the contact information and current balance of each customer? 

 
 
 
Vendor 

Report Name What It Answers 
Vendor Phone List What is the phone number for each vendor? 
Vendor Contact List What is the contact information and current balance for each vendor? 

 
 
 
Employee 

Report Name What It Answers 
Employee Contact List What is the contact information and social security number for each employee? 

 
 
 
Other Names 

Report Name What It Answers 

Other Names Phone List 
What are the phone numbers of the people on my Other Names list? What 
transaction names (such as ATM) are on the list? 

Other Names Contact List What is the contact information for each name? 
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Listing 
Report Name What It Answers 

Account Listing 
What are the names of each of my company's accounts? What is the current 
balance of each balance sheet account? 

Item Price List What is the price of each item or service my company sells? 

Item Listing 
What is the latest information (price, cost, quantity on hand, etc.) for each product 
or service that my company sells? 

Payroll Item Listing 
What is the latest information (amount, rate, annual limit, agency, etc.) for the line 
items in my company's payroll transactions? 

Workers Comp Listing 
What are my company's workers compensation job classification codes and their 
rates? 

Fixed Asset Listing 
For my company's fixed assets, what are the purchase date, description, and 
original cost of each asset? 

Terms Listing 
What are the due dates and discounts available for customer payments and 
payments to vendors? 

To Do Notes What tasks on my To Do list haven't been done yet? 
Memorized Transaction 
Listing 

What is the latest information for all memorized transactions?  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

        
 

                 Example 29:  Item Listing                                   Example 30:  Fixed Asset Listing 
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